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You are preparing for an English test and are in need of some reference books. Write a letter to the sales department of'a bookstore to ask for:
1) detailed information about the books you want;
2) methods of payment;
3) time and way of delivery.

You should write about 100 words. Do not sign your own name at the end of the letter. Use “Wang Lin” instead.
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who: Dear Sir or Madam;,
what: ask for mformation;
why: need for the test;
how: pay by credit card;
when: SF express, within three days;
where: Beijing University Law school;
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Wang Lin
Dear Sir or Madam,
I am writing this letter to get some information about buying books.

First, I need the detailed information of these reference books in the attachment, such as the author of the book or publication date, etc. This is
because | am preparing for an important English test in two weeks, and these books are what I need for the exam. I hope I can pay for the books
by credit card. In addition, I need to confirm that you will mail these books by SF express so that I can receive them within three days. Please mail
these books to Beijing University Law School.

I am looking forward to receiving your reply as soon as possible.

Yours faithfully,
Wang Lin






